
Sands School 

     
 The ALTERNATIVE FACE of 

EDUCATION 

 
Reviews of marking - centre assessed marks for GCSE controlled assessments and 
GCSE non-examination assessments. (This policy does not apply to BTEC, IGCSE or 
ECDL assessments) 
 
 
Sands School is committed to ensuring that whenever its staff mark candidates’ work 
this is done fairly, consistently and in accordance with the awarding body’s specification 
and subject-specific associated documents. 
 
Candidates’ work will be marked by staff who have appropriate knowledge, 
understanding and skill, and who have been trained in this activity.  We are committed 
to ensuring that work produced by candidates is authenticated in line with the 
requirements of the awarding body.  Where a number of subject teachers are involved 
in marking candidates’ work, internal moderation and standardisation will ensure 
consistency of marking. 
 
 
1. We will ensure that candidates are informed of their centre assessed marks so 

that they may request a review of the centre’s marking before marks are 
submitted to the awarding body*.  
This will not be a Grade or a predicted Grade, only the actual mark for the 
assessed component(s). 

 
2. We will inform candidates that they may request copies of materials to assist 

them in considering whether to request a review of the centre’s marking of the 
assessment. These will include: 
> the school’s policy on conducting controlled assessments,  
> the specification marking criteria  
> any internal subject specific marking arrangements (standardisation where more 
than one teacher is involved in marking)  
> access to the individual’s original work and mark record. For Art and other 
practical subjects work may be shared under supervised conditions. 
The aim will be to provide the student with what they will need to see in order to 
decide whether or not to formally request an internal review**. 

 



3. We will, having received a request for copies of materials, promptly make them 
available to the candidate. 

 
4. We will provide candidates with sufficient time in order to allow them to review 

copies of materials and reach a decision. 
 
5. We will provide a clear deadline for candidates to submit a request for a review of 

the centre’s marking.  Requests will not be accepted after this deadline. Requests 
must be made in writing. 

 
6. We will allow sufficient time for the review to be carried out, to make any 

necessary changes to marks and to inform the candidate of the outcome, all 
before the awarding body’s deadline. 

 
7. We will ensure that the review of marking is carried out by an assessor who has 

appropriate competence, has had no previous involvement in the assessment of 
that candidate and has no personal interest in the review.  

 
8. We will instruct the reviewer to ensure that the candidate’s mark is consistent 

with the standard set by the centre. 
 
9. We will inform the candidate in writing of the outcome of the review of the 

centre’s marking. 
 
10. The outcome of the review of the centre’s marking will be made known to the 

head of centre.  A written record of the review will be kept and made available to 
the awarding body upon request. 

 
*The internal review process is in place to ensure consistency of marking within the 
centre, whereas moderation by the awarding body ensures that centre marking is in line 
with national standards. The mark submitted to the awarding body is subject to change 
and therefore should be considered provisional. 
 
**Candidates will need to explain on what grounds they wish to request a review of an 
internally assessed mark. This procedure does not cover complaints regarding the 
quality of teaching since the review will focus on the quality of work submitted.  
In most cases it is likely candidates who request reviews will believe that the marks they 
have been awarded does not give them sufficient credit for meeting the criteria set out 
in the assessment materials. The purpose of giving candidates the assessment criteria is 
to enable them to evaluate whether the criteria have been correctly applied. 
 
 
 



Assessment Review procedure  

Any concerns about the procedures used in assessing internally marked work for 
external qualifications (e.g. coursework / portfolio / projects), should initially be raised 
with the tutor / teacher concerned. It is hoped that this will resolve the issue.  
 
If the disagreement cannot be resolved by discussion between the teacher and 
candidate concerned then the candidate may appeal to the Examinations Officer, who 
will put into action the agreed appeals process set out below. It is expected that it will 
be used only in exceptional circumstances. 
 
The Examinations Officer is in overall charge of managing appeals relating to internal 
assessments. In the first instance a pupil or parent wishing to appeal against the 
procedures used in internal assessments should contact the Examinations Officer as 
soon as possible to discuss the appeal, and a written appeal must be received by the 
School before the deadline set for the component. If a student wishes to appeal about 
the internal assessment process then the following procedures should be followed: 

• The appeal should be made, as early as possible,  in writing to the Examinations 
Officer stating the details of the complaint and the reasons for the appeal 

• The purpose of the appeal will be to decide whether the process used for 
internal assessment conformed to the awarding body's specification and subject 
specific associated documents. 

• The teacher(s) concerned in marking the assessment which is the subject of the 
appeal will respond to the appeal in writing to the Examinations Officer 

• The Examinations Officer will conduct the investigation and will inform the 
appellant, in writing, of the outcome of the appeal, including any relevant 
correspondence with the awarding body, and any change made to internal 
assessment procedures. 

• The outcome of the appeal will be logged as a complaint and a written record 
will be kept and made available to the awarding body upon request. Should the 
appeal bring any irregularity in procedure to light, the awarding body will be 
informed.. 
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